
 

Yattendon Parish Council 
Full Council Meeting 

 
This meeting is open to the press and public (Public Bodies (Admissions to Meetings) Act 1960) 
 
 

Councillor Summons: 
All Councillors of Yattendon Parish Council are hereby summoned to attend the following 

meeting. Please notify the Clerk if you are unable to attend. 
 
 

 
Date:  Thursday 20th November 2025 
Time:  8:00 pm 
Location: Yattendon Village Hall, Yattendon Road, Yattendon, RG18 0UE 

 
 

Agenda 
 
1. To receive apologies for absence from Council Members and consider their acceptance 

 
2. To receive any declarations of Disclosable Pecuniary Interests, Other Registerable 

Interests, or Non-Registerable Interests and to consider any requests for dispensation from 
Members declaring a Disclosable Pecuniary Interest 
Councillors should use the flow-chart to identify which type of interest they have and what 
action should be taken 
 

3. To receive: 
a) Questions or comments from members of the public regarding items on the agenda 
b) Representations from any member who has declared an Other Registerable Interest or 

Non-Registerable Interest 
 

4. To approve the Minutes of the Full Council Meeting held on 11th September 2025 
 

5. To discuss any matters arising from the previous meeting 
 

6. To receive an update from our District Councillor 
 

7. To receive a report from Yattendon Estates 
 

8. To receive an update on planning application responses and decisions since the previous 
meeting 

 
9. Finance: 

a) To receive the Finance Report and approve the payments listed 
b) To receive the most recent bank reconciliation 



c) To receive any reports from the Internal Controller 
d) To receive the Quarterly Budget Summary 

 
10. To review the requirements for the AGAR Assertion 10 on digital and data compliance 

 
11. To consider adopting a Data Protection Policy 

 
12. To consider the costs associated with the disposal of waste collected during litter picking 

activities  
 

13. To consider the budget and set the precept for 2026/2027 
 

14. Matters for future consideration and information 
 

 
 
Date and time of next meeting: 
Thursday 26th February 2026 at 8 pm 
 
 
S. Marshman 
Dr. S. Marshman, PSLCC, Clerk to the Council 
5th September 2025 
 
 
  

https://yattendonparish.gov.uk/wp-content/uploads/2025/11/2025-09-Q2-Budget-Summary.pdf
https://yattendonparish.gov.uk/wp-content/uploads/2025/06/2026-2027-Draft-Budget.pdf


Supporting Documents 
 

Agenda Item 2: To receive any declarations of Disclosable Pecuniary Interests, Other 
Registerable Interests, or Non-Registerable Interests and to consider any requests for 
dispensation from Members declaring a Disclosable Pecuniary Interest 
 
DPI = Disclosable Pecuniary Interest 
ORI = Other registerable Interest 
NRI = Non-Registerable Interest 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Table 1: Disclosable Pecuniary Interests 
 

Subject Description 
Employment, office, 
trade, profession or 
vocation 

Any employment, office, trade, profession or vocation carried on for 
profit or gain.   

Sponsorship Any payment or provision of any other financial benefit (other than 
from the council) made to the councillor during the previous 12-
month period for expenses incurred by him/her in carrying out 
his/her duties as a councillor, or towards his/her election expenses.  
 
This includes any payment or financial benefit from a trade union 
within the meaning of the Trade Union and Labour Relations 
(Consolidation) Act 1992. 
 

Contracts Any contract made between the councillor or his/her spouse or civil 
partner or the person with whom the councillor is living as if they 
were spouses/civil partners (or a firm in which such person is a 
partner, or an incorporated body of which such person is a director* 
or a body that such person has a beneficial   
interest in the securities of*) and the council -  
a) under which goods or services are to be provided, or works are 

to be executed; and   
b) which has not been fully discharged. 

 
Land and* property Any beneficial interest in land which is within the area of the 

council.   
‘Land’ excludes an easement, servitude, interest or right in or over 
land which does not give the councillor or his/her spouse or civil 
partner or the person with whom the councillor is living as if they 
were spouses/civil partners (alone or jointly with another) a right to 
occupy or to receive income. 
 

Licenses Any licence (alone or jointly with others) to occupy land in the area 
of the council for a month or longer 
 

Corporate tenancies Any tenancy where (to the councillor’s knowledge) - 
a) the landlord is the council; and   
b) the tenant is a body that the councillor, or his/her spouse or 

civil partner or the person with whom the councillor is living as if 
they were spouses/ civil partners, is a partner of or a director* 
of or has a beneficial interest in the securities* of.   
 

Securities Any beneficial interest in securities* of a body where—   
a) that body (to the councillor’s knowledge) has a place of 

business or land in the area of the council; and   
b) either—   

(i) the total nominal value of the securities* exceeds £25,000 
or one hundredth of the total issued share capital of that 
body; or   



(ii) if the share capital of that body is of more than one class,  
the total nominal value of the shares of any one class in 
which the councillor, or his/ her spouse or civil partner or 
the person with whom the councillor is living as if they were 
spouses/civil partners have a beneficial interest exceeds 
one hundredth of the total issued share capital of that 
class.   

 
 
* ‘director’ includes a member of the committee of management of an industrial and provident 
society. 
 
* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a 
collective investment scheme within the meaning of the Financial Services and Markets Act 
2000 and other securities of any description, other than money deposited with a building 
society. 
 

Table 2: Other Registerable Interest 
 

You must register as an Other Registerable Interest: 
1. any unpaid directorships 
2. any body of which you are a member or are in a position of general control or 

management, and to which you are nominated or appointed by your authority   
3. any body   

(i) exercising functions of a public nature   
(ii) directed to charitable purposes or    
(iii) one of whose principal purposes includes the influence of public opinion   
(iv) or policy (including any political party or trade union) of which you are a member or in 

a position of general control or management 
 
 
  



Agenda Item 8: To receive an update on planning application responses and decisions 
since the previous meeting 
 
Applications responded to under delegated powers since the previous meeting: 
 

Application 
Reference 

Location Proposed Work Parish Council 
Response 

None    
 
 
West Berkshire Council’s recent planning decisions: 
 

Application 
Reference 

Location Proposed Work Parish Council 
Response 

WBC 
Decision 

None     
 
 
 
  



Agenda Item 9: Finance 
 

Finance Report 
 
 

Status at bank at last bank reconciliation 31st October 2025 

Lloyds Bank Current £4,355.35 

Lloyds Bank Savings £11,033.20 

Total £15,388.55 

 
 

Income received 2nd September - 10th November 2025 

Interest - Sep, Oct, Nov £13.51 

Precept £6,294.50 

Total £6,308.01 

 
 

Payments to be approved 

Date Method Payee Payment Detail Amount 

11-Sep BACS SLCC Enterprises Training - Practitioners' Conference £67.60 

19-Sep PAY Lloyds Bank Bank charges £4.25 

25-Sep BACS Tactical Facilities 
Management 

Refuse disposal Sep £88.40 

26-Sep CARD Ebay Refuse bags £15.02 

06-Oct BACS Staff Costs Inc. salaries for all staff, expenses, 
pension contributions and PAYE for 
Sep 

£514.65 

20-Oct PAY Lloyds Bank Bank charges £4.25 

06-Nov BACS Staff Costs Inc. salaries for all staff, expenses, 
pension contributions and PAYE for 
Oct 

£527.25 

20-Nov BACS A Councillor Reimburse training costs £16.00 

20-Nov BACS Yattendon and Frilsham PCC Burial ground grant £2,500.00 

20-Nov BACS Yattendon and Frilsham PCC Courtesy lights £48.00 

Total £3,785.42 

 
 

Transfers 

Date Method Account From Account To Amount 

24-Oct BACS Current Savings £3,000.00 

Total £3,000.00 

 
 
 
 
 
 



Bank Reconciliation 
 
  

Bank Reconciliation at 31/10/2025 
  

    

 
Cash in Hand 01/04/2025 

 
6,960.70     

 
ADD Receipts 01/04/2025 - 31/10/2025 

 
15,857.61     

 
Subtotal 

 
22,818.31     

 
SUBTRACT Payments 01/04/2025 - 31/10/2025 

 
7,429.76     

A Cash in Hand 31/10/2025 (per Cash Book) 
 

15,388.55     

 
Cash in hand per Bank Statements 

  

    

 
Lloyds Current 4,355.35 

 

 
Lloyds Savings 11,033.20 

 

    

 
Subtotal 

 
15,388.55     

 
Less unpresented payments 

 
0     

 
Subtotal 

 
15,388.55     

 
Plus unpresented receipts 

 
0     

B Adjusted Bank Balance 
 

15,388.55     

    

 

A = B Checks out OK 
  

 
 
 



Agenda Item 10: To review the requirements for the AGAR Assertion 10 on digital and 
data compliance 
 

From the 2025/26 financial year, the Annual Governance and Accountability Return (AGAR) 
introduces a new requirement: Assertion 10 – Digital and Data Compliance, as outlined in the 
Practitioners’ Guide 2025. This reflects the increasing importance of secure digital practices, 
accessibility standards, and robust data protection protocols. 

While many of these areas were previously assessed under general legal compliance, Assertion 
10 now requires specific evidence of action and oversight. To support this, the parish council 
has compiled a compliance checklist aligned with the new expectations. This includes both 
existing measures and planned actions, with progress tracked and updated regularly. 

The table below sets out each requirement, alongside the council’s current status and next 
steps where applicable.



Number Compliance Area Requirement Status Evidence/Notes 

1 Email Management Authority-owned email account in use 
(e.g. clerk@yourcouncil.gov.uk) 

Complete contact@yattendonparish.gov.uk 

2 Email Management Domain is owned by the authority   Complete The council owns yattendonparish.gov.uk 

3 Website Compliance Website meets legal requirements Ongoing It is believed this will be met by meeting statement 
4, 5, 6, 7, and 8. This is therefore ongoing until all 
those statements have been met.   

4 Website Compliance WCAG 2.2 AA standards met Complete The website template provided by Parish Online meets 
WCAG 2.2 AA and will be updated should this 
requirement change, as per the commitment by Parish 
Online.  
   

5 Website Compliance Accessibility statement published and 
reviewed regularly. This must include 
contact, limitations, and alternatives 

Complete The accessibility statement has been generated by 
Parish Online (website provider) and reviewed by 
the Clerk:  Accessibility Statement 

6 Transparency & FOI ICO model publication scheme adopted, 
and documents published 

Complete The Model Publication Scheme was adopted on 
11th September 2025, Minute 25/043.  

7 Transparency & FOI Local Government Transparency Code for 
turnover ≤ £25k followed 

Complete The council has followed the Local Government 
Transparency Code since its introduction and 
ensures all the documentation listed in the code is 
displayed on its website.   

8 Data Protection GDPR and DPA 2018 compliance 
confirmed 

Ongoing To meet these requirements, statements 9, 10, 11, 
and 12 must be met.  The Clerk will undertake 
further analysis to identify and address any 
additional requirements. 

https://yattendonparish.gov.uk/
https://www.parish-online.co.uk/services/websites
https://www.parish-online.co.uk/services/websites
https://yattendonparish.gov.uk/accessibility-statement/
https://yattendonparish.gov.uk/wp-content/uploads/2025/09/2025-09-Model-Publication-Scheme.pdf
https://yattendonparish.gov.uk/wp-content/uploads/2025/06/2025-09-11-Full-Council-Minutes.pdf


9 Data Protection Data audit conducted (records, lawful 
basis, retention)   

Complete The Data Audit was adopted on 11th September 
2025, Minute 25/042.    

10 Data Protection Data Protection Policy implemented Ongoing A Data Protection Policy is scheduled for adoption 
in agenda item 11.  

11 Data Protection Staff and members trained on data 
protection   

Ongoing All Councillors and staff to complete ‘Data Protection 
Essentials’ training via the NALC nimble e-learning 
portal, or provide evidence of relevant training within 
the past year.  
 
Completed by the Clerk and Councillors TM & GR. 
 
To be completed by: AM, PBS, JH 

12 Data Protection Technical and organisational measures in 
place to secure data 

Ongoing • Data is securely backed up to cloud storage. ✓ 
• Anti-virus and anti-malware software is installed 

on council machines. ✓ 
• Secure disposal of documentation is required. ✓ 
• Paper documentation stored in a lockable filing 

cabinet. ✓ 
• IT policy adopted. ✓ 
• Data protection training is to be completed by all.  
• Data audit to be adopted and regularly 

reviewed.   ✓ 
13 IT Policy IT Policy adopted. This policy must cover 

use of authority and personal devices, and 
mandate the use of authority-owned email 
accounts 

Complete The IT Policy was adopted on 11th September 2025, 
Minute 25/041.   

https://yattendonparish.gov.uk/wp-content/uploads/2025/09/2025-09-Data-Audit.pdf
https://yattendonparish.gov.uk/wp-content/uploads/2025/06/2025-09-11-Full-Council-Minutes.pdf
https://yattendonparish.gov.uk/wp-content/uploads/2025/09/2025-09-IT-Policy.pdf
https://yattendonparish.gov.uk/wp-content/uploads/2025/06/2025-09-11-Full-Council-Minutes.pdf


14 Internal Oversight Internal auditor to review transparency and 
data compliance 
  

Complete The internal auditor updates the list of 
documentation it reviews based on the 
Practitioners’ Guide, which is reviewed and 
updated annually. They will review both 
transparency and data compliance as part of their 
review and will confirm this on the AGAR. 

 

 



Agenda Item 11: To consider adopting a Data Protection Policy 
 

Data Protection (General Data Protection 
Regulations [GDPR]) Policy 

 

Version number 1.0 Minute reference  
Date adopted  Review due Annually  

 

Introduction 
Yattendon Parish Council needs to hold certain information about individuals for a variety of 
business purposes. 
 
This policy states how personal data will be collected, handled and stored to meet data 
protection standards and to ensure employees understand the rules governing the use of 
personal data to which they have access in the course of their duties. 
 
This policy ensures Yattendon Parish Council: 

• Complies with the Data Protection Act 2018 and UK General Data Protection Regulations 
(GDPR) and follows good practice. 

• Protects the rights of the employees and all other stakeholders. 
• Is open about how it stores and processes an individual's data. 
• Protects itself from the risk of data breach. 
• Is committed to conducting its business in accordance with all applicable data 

protection laws and regulations and is in line with the highest standards of ethical 
conduct. 

 

Applicability 
This policy applies to the processing of personal data for customers, employees (current or 
former), suppliers, business contacts, candidates for jobs and other stakeholders in manual and 
electronic records kept by Yattendon Parish Council in connection with its business. It also 
covers Yattendon Parish Council’s response to any data breach and other rights under UK GDPR.  
 
This policy applies to all company employees who process personal data while carrying out their 
business activities. 
 

Key terms 
‘Personal data’ is information that relates to an identifiable person who can be directly or 
indirectly identified from that information, for example, a person’s name, identification number, 
location, or online identifier. It can also include pseudonymised data. Yattendon Parish Council 
uses the personal data of its contacts for the following purposes: the general running and 
business administration and to provide services to its customers. 
 



‘Sensitive personal data’ is data that relates to an individual’s health, sex life, sexual orientation, 
race, ethnic origin, political opinion, religion or trade union membership. It also includes genetic 
and biometric data used for ID purposes. 
 
‘Criminal offence data’ is data that relates to an individual’s criminal history.  
 
‘Data processing’ is any operation or set of operations that are performed on personal data or on 
sets of personal data. This may be by automated means such as collection, recording, 
organisation structuring, storage, adaptation or alteration, retrieval, consultation, use, 
disclosure by transmission, dissemination or otherwise making available, alignment or 
combination, restriction, erasure or destruction.  
 
‘Data subject’ is the individual to whom the personal data relates.  
 
The ‘Data Protection Officer’ (DPO) informs and advises on obligations to comply with UK GDPR 
and other data protection legislation and monitors compliance. This includes managing internal 
data protection activities, advises on data protection impact assessments, trains staff and 
conducts internal audits. They are the first point of contact for supervisory authorities such as 
the Information Commissioner’s Office, individuals whose data is processed, business 
development purposes, personnel, administrative, financial, regulatory and payroll.  
 
Yattendon Parish Council makes a commitment to ensuring that personal data, including 
sensitive personal data and that relating to criminal offence data, is processed in line with UK 
GDPR and domestic law. All its employees conduct themselves in line with this and other related 
policies. Where Yattendon Parish Council uses third parties to process data on its behalf, 
Yattendon Parish Council will ensure that the third party takes such measures to maintain 
Yattendon Parish Council’s commitment to protecting data. Yattendon Parish Council 
understands that it will be accountable for the processing, management, regulation, storage and 
retention of personal data held electronically and in the form of manual records. 
 

Types of data held 
Data is likely to comprise: 

• Name, address, email address, telephone number and other contact information. 
• Next of kin details. 
• Bank details and National Insurance number. 
• Right to work in the UK documentation and other security screening information.  
• Driving licence or Passport. 
• Medical information. 
• Absence, disciplinary and grievance records. 
• Qualifications, skills, experience and employment history. 
• Current level of renumeration, including benefit entitlement. 
• Disability. 
• Contracts with clients and suppliers. 
• Email traffic. 
• Web browsing activity 
• CCTV recording on company property 
• Mailing lists 

 



Individuals should refer to Yattendon Parish Council’s privacy notices for more information on 
the reasons for its processing activities and the lawful basis it relies on for the processing and 
data retention periods. 
 

Data protection principles 
When dealing with personal data Yattendon Parish Council shall ensure that the following seven 
principles are adhered to: 
 
1. Fair Lawful and Transparent Processing 

All personal data will be processed lawfully, fairly and in a transparent manner in relation to 
the data subject.  
 

2. Purpose limitation 
It will be clearly specified exactly what the personal data to be collected will be used for and 
limit the processing of the data to only that which is necessary to meet the explicit, legitimate 
and specified purpose.  

 
3. Data minimisation 

Personal data will be adequate, relevant and limited to that which is necessary in relation to 
the purposes for which it is processed, personal data beyond that which is strictly required 
will not be stored.  
 

4. Accuracy and relevance 
Any personal data processed will be accurate and relevant, not excessive and kept up to 
date. Inaccurate data will be erased or rectified without delay.  
 
The measures adopted by Yattendon Parish Council to ensure data quality include: 

• Correcting personal data known to be incorrect, inaccurate, incomplete, 
ambiguous, misleading or outdated, even if the data subject does not request it.  

• Keeping personal data only for the period necessary to satisfy the permitted uses or 
applicable retention period.  

• The removal of personal data if in violation of any of the data protection principles or 
if the personal data is no longer required. 

• Restriction rather than deletion of personal data in so far as the law prohibits 
erasure.  

• Erasure would impair the legitimate interests of the data subject.  
 

5. Storage limitation, data retention and storing data securely 
Wherever possible, personal data will be stored in a way that limits or prevents identification 
of the data subject. All personal data will be deleted or destroyed as soon as possible where 
it has been confirmed there is no longer a need to retain it. 
 

• Where data is stored on printed paper it will be kept in a secure place where 
unauthorised persons cannot access it.  

• Printed data will be shredded and placed in confidential waste bags when it is no 
longer required.  



• Data stored electronically will be protected by strong passwords that are changed 
regularly. All staff will be encouraged to use a password manager to create and store 
passwords. 

• Servers containing personal data will be kept at a secure location away from general 
office space.  

• All servers containing sensitive data will be protected by security software and strong 
firewalls. 

• Data will be regularly backed up in line with the backup procedures 
• Data will never be saved directly to mobile devices such as laptops, tablets or 

smartphones. 

6. Integrity, confidentiality and data security. 
Personal data will be processed in a manner that ensures appropriate security of the data 
including protection against unauthorised or unlawful processing, against accidental loss, 
destruction or damage using appropriate technical or organisational measures. 
 

7. Accountability 
The Data Controller shall be responsible for and be able to demonstrate compliance with UK 
GDPR and review and update relevant policies and procedures. 
 
 

Individual’s rights  
Personal data will be processed in recognition of an individual's data protection rights as follows: 

• The right to be informed.  
• The right of access. 
• The right for any inaccuracies to be corrected.  
• The right to have information deleted. 
• The right to restrict the processing of the data. 
• The right of portability. 
• The right to object to the inclusion of any information. 
• The right to regulate any automated decision-making and profiling of personal data.  

 

Employees personal data  
Employees must take responsible steps to ensure that the personal data held about them is 
accurate and updated as required. This would include changing a name or address.  
 

Children’s personal data  
Children’s data is not processed by Yattendon Parish Council. 
 

Privacy notices 
Privacy notices are issued to all individuals whose personal data is possessed by Yattendon 
Parish Council. 
 
These notices set out the purpose for which it holds the data, what data is collected, who it is 
shared with, how it is stored, how long it is retained and the individual’s data protection rights.  



 
Yattendon Parish Council’s website includes an outline privacy notice and an online cookie 
notice fulfilling the requirements of applicable law. 
 

Access to data  
Individuals are entitled to request access to information held about them.  Yattendon Parish 
Council will consider each request in accordance with all applicable data protection laws and 
regulations.  

• Subject access requests should be made in writing and submitted to the Clerk and sent 
either by post to: Yattendon Parish Council, Wilkins Centre, Burrell Road, Compton, 
Newbury, RG20 6NP 
or via email to:  contact@yattendonparish.gov.uk 
 

• Yattendon Parish Council will not charge for the supply of data unless the request is 
manifestly unfounded, excessive or repetitive. Information will not be passed to third 
parties even at the request of the applicant. 
 

• Yattendon Parish Council will respond to a request without delay. Access to data will be 
provided subject to legally permitted exemptions within a maximum of one month. This 
may be extended by a further two months if requests are complex or numerous.  

 
• If a request is refused, individuals must be advised why this is so within a month of the 

request being received. 
 

• Individuals must inform the Clerk immediately if they believe the data is inaccurate, 
either because of a subject access request or otherwise. The Clerk will take immediate 
steps to rectify the information. 

 

Data disclosures and transfers. 
Yattendon Parish Council may disclose or transfer personal data to internal or third-party 
recipients. The circumstances leading to such a disclosure include sending information to: 

• Other third parties who provide services to the Council, i.e. pensions providers or a 
payroll provider. 

• Where there is a legal obligation to do so, for example, where there is a requirement to 
share information under statute to prevent fraud and other criminal offences. This may 
be in the form of a court order from the police or HMRC. 

 
These kinds of disclosures and transfers will only be made when strictly necessary. 
Yattendon Parish Council does not transfer personal data outside of the European Economic 
Area (EEA). 
 

Data security 
Yattendon Parish Council will adopt physical, technical and organisational measures to ensure 
the security of personal data when it is stored and transported. This includes the prevention of 



loss or damage, unauthorised alteration, access or processing and other risks to which it may be 
exposed by virtue of human action or the physical or natural environment. 
 
A summary of the personal data related security measures in place is provided below: 

• Prevent unauthorised persons from gaining access to data processing systems.  
• Prevent persons entitled to use a data processing system from accessing personal data 

beyond their needs and authorisation.  
• Ensure that personal data, in the course of electronic transmission during transport, 

cannot be read, copied, modified or removed without authorisation. 
• Ensure that access logs are in place to establish whether and by whom, the personal data 

was entered, modified or removed from a data processing system. 
• Ensure that in the case where processing is conducted by a data processor, the data can 

be processed only in accordance with the instructions of the data controller. 
• Ensure that personal data is protected against undesired destruction or loss.  
• Ensure that personal data collected for different purposes can and is processed 

separately. 
• Ensure that personal data is not kept longer than necessary.  

 
In addition, employees must: 

• Ensure that all files or written information of a confidential nature are stored in a secure 
manner and are only accessed by people who have a need and a right to access them. 

• Ensure that all files or written information of a confidential nature are not left where 
unauthorised people can read them. 

• Check regularly on the accuracy of data being entered into computers. 
• Always use secure passwords to access the computer systems and not abuse them by 

passing on to unauthorised persons. 
• Lock the computer when not in use so that personal data is not left on screen when 

unattended.  
• No personal email accounts should be used for council business. 

 
Personal data relating to employees should not be kept or transported on laptops, USB sticks or 
similar devices unless authorised. Where any personal data is recorded on any device, it should 
be safeguarded in the following way: 

• Ensuring that data is recorded only on the device if strictly necessary. 
• Using an encrypted system – a folder should be created to store the files that need extra 

protection, and all files created or moved to this folder should be automatically 
encrypted. 

• Ensuring that laptops or USB drives are kept securely to minimise theft.  
 

Reporting a suspected data breach 
A personal data breach is a breach of security leading to the accidental or unlawful destruction, 
loss, alteration or unauthorised disclosure of personal data. 
All staff have an obligation to report actual or potential data protection compliance failures to 
the Clerk. Where a data breach is likely to result in a risk to the rights and freedoms of individuals, 
it will be reported to the Information Commissioner within 72 hours of Yattendon Parish Council 
becoming aware of the breach. It may be reported in more than one instalment. 
 



Individuals will be informed directly if a breach is likely to result in a high-risk to the rights and 
freedoms of that individual. 
 
If the breach is significant enough to warrant notification to the public, Yattendon Parish Council 
will do so without undue delay. 
 

Procedures 
Yattendon Parish Council has taken the following steps to protect the personal data it holds or to 
which it has access to and appoints employees with specific responsibilities for: 

• The processing and controlling of data. 
• The comprehensive reviewing and auditing of its data protection systems and 

procedures. 
• Overseeing the effectiveness and integrity of all the data that must be protected. 

 
There are clear lines of responsibility and accountability for these distinct roles.  
 
Furthermore, Yattendon Parish Council will: 

• Provide information to its employees on their data protection rights, how it uses their 
personal data and how it protects it. The information includes the actions individuals can 
take if they think that their data has been compromised in any way. 

• Provides its employees with information and training to make them aware of the 
importance of protecting personal data teaching them how to do this and understand 
how to treat information confidentiality. 

• Account for all personal data it holds, where it comes from and with whom it is shared or 
likely to be shared.  

• Conduct risk assessments as part of its reviewing activities to identify any vulnerabilities 
in the handling and processing of personal data, taking measures to reduce mishandling 
and potential breaches of data security. The procedure includes an assessment of the 
impact of both. 

• Recognise the importance of seeking individual’s consent for obtaining, recording, using, 
sharing, storing and retaining their personal data, regularly reviewing procedures. Audit 
trails are needed and are followed for all consent decisions that must be freely given by 
an individual and should be specific, informed and unambiguous. Full information will be 
given regarding the activities about which consent is sought. Individuals have the 
absolute right to withdraw that consent at any time. 

• Have appropriate mechanisms for detecting, reporting and investigating suspected or 
actual personal data breaches including security breaches. It is aware of the duty to 
report high-risk breaches that may cause significant harm to the affected individual to the 
Information Commissioner and is aware of the possible consequences. 

 

Training 
New employees must read and understand the policies on data protection as part of their 
induction. 
 
All employees receive training covering basic information about confidentiality, data protection 
and the actions to take on discovering a potential data breach. 
 



The nominated data controller/auditors/protection officers for Yattendon Parish Council are 
trained appropriately in their roles under UK GDPR.  
 
All employees who need to use the IT system are trained to protect the individuals’ personal data, 
ensuring data security and to understand the potential consequences to themselves and 
Yattendon Parish Council of lapses and breaches of policy and procedure in accordance with 
Yattendon Parish Council’s IT policy.  
 

Records 
Yattendon Parish Council keeps records of its processing activities including the purpose for 
processing and retention periods. These records will be kept up to date so that they reflect 
current processing activities. 
 

Data Protection Officer (DPO) 
In accordance with Section 7(3) of the Data Protection Act 2018, the council is not classified as 
a public authority for the purposes of the UK General Data Protection Regulation (UK GDPR). As 
such, we are not required to appoint a Data Protection Officer. However, we remain committed 
to upholding data protection principles and ensuring compliance with all relevant legislation. For 
any data protection queries or concerns, please contact the Clerk at 
contact@yattendonparish.gov.uk. 
 

Document History 
Date Version Amendments 
 1.0 Adopted 
   
   

 
  



Agenda Item 12: To consider the costs associated with the disposal of waste collected 
during litter picking activities and to review the waste disposal collection frequency 
 
 
As part of our ongoing provision of litter picking, the council has sought a waste disposal 
solution for the collected rubbish. A quote has been received from our current waste disposal 
provider, who charges on a per-bag basis, with each bag recorded. The current rate is £2.33 + 
VAT per bag. Based on our current estimated fortnightly volume (four bags), this equates to 
£9.32 + VAT every two weeks. 
 
The expected cost for waste collection over a full financial year is £242.32 + VAT, based on 26 
fortnightly collections. 
 
To facilitate secure and appropriate storage of waste prior to collection, the provider has 
recommended the purchase of a lockable wheelie bin. This would help prevent contamination 
or misuse of the bin by others. The expected cost for a suitable lockable wheelie bin is £64.38 + 
VAT. As this is a one-off purchase, a slightly higher budget is proposed to accommodate any 
price changes prior to purchase. 
 
This service and equipment are intended for use by our designated litter picker. The collection 
frequency has been set at fortnightly, in line with operational needs. 
 
If implemented from 1st December 2025, the remaining four months of the financial year would 
include 9 fortnightly collections, with an estimated total: 

• Waste collection: £9.32 × 9 = £83.88 + VAT 
• Wheelie bin (one-off): £64.38 + VAT 
• Total for remainder of FY 2025–26: £148.26 + VAT 

 
 


