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Yattendon Parish Council  
Minutes of the Full Council Meeting 

 
Minutes of the Full Council Meeting held on Thursday 14th May 2026 

in Yattendon Village Hall. Commencing at 8:05 pm. 
 
 
Members Present:  Councillor Adam McCormick, Chair 

Councillor Philip Bickford Smith, Deputy Chair 
Councillor Georgie Rudge 

 
Members Absent: Councillor James Hole 

Councillor Tim Magee 
 
Officers Present:  Sarah Marshman, Clerk/RFO 
 
In Attendance: 0 Members of the Public 
       

Minutes 
 
26/001 To elect the Chair of the Council for 2026/27 and confirm their declaration of 

acceptance of office 
Resolved: To elect Councillor Adam McCormick as Chair of the Council for 2026/27. 
The declaration of acceptance of office was signed. 
 

26/002 To elect the Deputy Chair of the Council for 2026/27 and confirm their declaration 
of acceptance of office 
Resolved: To elect Councillor Philip Bickford Smith as Deputy Chair of the Council for 
2026/27. The declaration of acceptance of office will be signed at the first available 
opportunity.   
 

26/003 To receive, and consider for acceptance, apologies for absence from Members of 
the Council 
Resolved: To accept apologies from Councillors Philip Bickford Smith and Tim Magee 
for the reasons provided to the council. 
 

26/004 To receive any declarations of Disclosable Pecuniary Interests, Other 
Registerable Interests, or Non-Registerable Interests and to consider any 
requests for dispensation from Members declaring a Disclosable Pecuniary 
Interest 
There were no declarations of interest or requests for dispensation. 
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26/005 To receive questions or comments from members of the public regarding items 
on the agenda and representations from any member who has declared an Other 
Registerable Interest or a Non-Registerable Interest 
There were no questions, comments or representations.  
 

26/006 To approve the Minutes of the Full Council Meeting held on 16th April 2026 
Resolved: Members agreed that the minutes of the last meeting should be accepted 
as a true record. The Chair signed the minutes.  
 

26/007 To discuss any matters arising from the previous meeting 
There were no matters arising.  

 
26/008 To receive a report from our District Councillor 

The District Councillor sent their apologies.  
 

26/009 To receive a report from Yattendon Estates 
 The Estate Manager provided an update on the activities of the Estate.   
 

26/010 To receive an update on planning application responses and decisions since the 
previous meeting 
 
The Parish Council has not responded to any planning applications since the last 
meeting.  
 
Since the previous meeting, West Berkshire Council has issued the following planning 
decisions: 
 

Application 
Reference 

Location Proposed Work Parish Council 
Response 

WBC 
Decision 

25/01905/ 
FULMAJ 

The Old Dairy, 
Frilsham Home 
Farm Business 
Units, Frilsham, 
RG18 0XT 

Installation of a 
wastewater treatment 
plant and associated 
works 

No objections Approved 

 
26/011 Finance:  

a) To receive the Finance Report and approve the payments listed 
Resolved: To approve the payments listed on the Finance Report in Appendix 1. 

 
b) To receive the most recent bank reconciliation  

Resolved: To note the bank reconciliation figures as provided in the Finance 
Report in Appendix 1. 
 

c) To receive any reports from the Internal Controller 
The Internal Controller has reviewed the accounts to the end of January 2026.  
 

d) To receive the Quarterly Budget Report  
The quarterly budget report for the period ending 31st March 2026 was reviewed. 
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26/012 To appoint any new committees in accordance with standing order 4 
Resolved: That no new committees are required.  
 

26/013 To review the Scheme of Delegation for staff and to review whether any delegation 
arrangements are required for other local authorities 
Resolved: To continue with the Scheme of Delegation.  
 

26/014 To review the inventory of land and assets, including buildings and office 
equipment 
Resolved: The inventory of land and assets is correct. 
 

26/015 To confirm the arrangements for insurance cover in respect of all insured risks 
The council confirmed the arrangements for insurance cover were adequate.  
 

26/016 Policies:  
a) To review and/or update the following policies 

• Standing Orders 
• Financial Regulations 
• Complaints Procedure 
• Code of Conduct 
• Data Protection Policy 
• IT Policy 
• Internal Controls Policy and Procedure 
• Model Publication Scheme 
• Training and Development Policy 

b) To adopt the following policies: 
• Freedom of Information and Environmental Information Policy 
• Press and Media Procedure 

Resolved: To adopt the Freedom of Information and Environmental Information Policy 
and the Press and Media Procedure, and to continue with the other named policies.  
 

26/017 To review the council’s and/or staff subscriptions to other bodies 
Resolved: To continue with the following subscriptions to the Society of Local Council 
Clerks (SLCC) and Berkshire Association of Local Councils (BALC).  
 

26/018 To review the direct debits approved by the Council 
Resolved: To continue with the direct debit for the Information Commissioner’s 
Office. 
 

26/019 To determine the time and place of ordinary meetings of the full council up to and 
including the next annual meeting of full council 
Resolved: To set the following meeting dates and times, with meetings to be held in the 
Village Hall. 

 
Date Time Meeting Type 

Thursday 10th September 2026 8 pm Full Council 
Thursday 12th November 2026 8 pm Full Council 
Thursday 25th February 2027 8 pm Full Council 

Thursday 15th April 2027 7 pm Annual Parish Meeting 
Thursday 13th May 2027 8 pm Annual Meeting of the Parish Council 
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26/020 To consider Parish Council responsibilities and representation on outside bodies 
Resolved: To set the following responsibilities and representation on outside bodies.  

 
Role Current Role Holder 
Downland Practice Patient Representation Group representative Tim Magee 
Internal Controller Georgie Rudge 
Speed Indicator Device (SID) Philip Bickford Smith 
Yattendon and Frilsham Sports and Social Trust Adam McCormick 

 
26/021 To consider the Risk Register for 2026/2027 

Resolved: To adopt the Risk Register for 2026/27.  
 

26/022 To review the feedback from our internal auditors on the 2025/26 audit and 
consider any actions required 
The report was reviewed. There were no recommendations.  
 

26/023 Certificate of Exemption 2025/2026: To consider, approve and sign and date the 
Certificate of Exemption for expenditure under £25,000 
Resolved: To complete the Certificate of Exemption for expenditure under £25,000. The 
Responsible Finance Officer (the Clerk) and the Chair signed the Certificate of 
Exemption. 
 

26/024 Annual Governance Review 2025/2026: To consider, approve, and sign and date the 
Annual Governance Statement 
Resolved: That the Council has met the statements in the Annual Governance 
Statement. The Chair and the Clerk signed the Annual Governance Statement. 
 

26/025 Accounting Statements 2025/2026: To consider, approve, and sign and date the 
Accounting Statements 
Resolved: That the Accounting Statements are approved. The Chair signed the 
Accounting Statements.  
 

26/026 To appoint an internal auditor for 2026/2027 and agree the scope for audit 
Resolved: To appoint Heelis & Lodge as internal auditor for 2026/27, and to agree the 
scope of audit as the Internal Audit Checklist as given in pages 25-32 of the SAPPP 
Practitioner’s Guide 2026/27. 
 

26/027 To review the Earmarked Reserves 
The EMR previously titled Bench/Bus Shelter Repairs/Replacement will be renamed 
Infrastructure Maintenance 
Resolved: To retain the earmarked reserves (EMR) as of 31st March 2026, as shown 
below.  
It was noted that an additional £100 for a replacement laptop and £300 for 
infrastructure maintenance will be added from this year’s budget.  
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Reserve Balance 
1st April 

2025 

Transfers Spend Receipts Balance 31st 
March 2026 

      

Earmarked 
     

Laptop 200.00 100.00 0 0 300.00 
Infrastructure Maintenance 500.00 0 0 0 500.00 
CIL Funds 2,126.62 0 0 2,126.62 4,253.24 
Total Earmarked 31/03/26 2,826.62 100.00 0.00 2,126.62 5,053.24 
GENERAL RESERVES 31/03/26 

    
3,618.75 

TOTAL FUNDS 31/03/26 
    

8,671.99 
 
26/028 To consider submitting a petition to West Berkshire Council to request a 20mph 

speed limit be implemented in Yattendon 
Resolved: To carry out a village survey to gather evidence of support; the Clerk will draft 
the survey and circulate it to members. 
 

26/029 To consider quotes to replace the wooden bus shelter in Burnt Hill, including 
applying for funding 
Resolved:  
• To apply for funding from the following: Members’ Bid, the Yattendon & Frilsham 

Sports & Social Trust, and The Good Exchange. 
• To use CIL funds and, if required, general reserves. 
• To set a budget of £6,500 + VAT, with any higher cost to be brought back to the 

Council. 
 

26/030 Matters for future consideration and information 
The Council noted indicative costs of £50–60k for the play area and a similar amount 
for associated parking. It was agreed to obtain concept designs for the three potential 
sites and to undertake community engagement on the options. 
 
There being no further business, the meeting was closed at 8:47 pm. 
 
 

 
 
 
 
 

Chair of meeting: ______________________________   Date: ______________________________ 
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Appendix 1: Finance Report 
 

Status at the last bank reconciliation on 31st March 2026 

Lloyds Bank Current £367.35 

Lloyds Bank Savings £0.00 

Unity Trust Bank Current £2,280.58 

Unity Trust Bank Savings £6,024.06 

Total £8,671.99 

 
 

Income received 10th April - 7th May 2026 

VAT refund £572.71 

Precept £6,793.00 

Total £7,365.71 

 
 

Payments to be approved 

Date Method Payee Payment Detail Amount 

17-Mar FEE Lloyds Bank Bank account fee £4.25 

20-Apr FEE Lloyds Bank Bank account fee £4.25 

30-Apr FEE Unity Trust Bank Bank account fee £7.00 

06-May BACS Staff Costs Inc. salaries for all staff, expenses, 
pension contributions and PAYE for Apr 

£508.80 

06-May BACS  Tactical Facilities 
Management 

Refuse disposal Apr £65.16 

14-May BACS Heelis & Lodge Internal audit £190.00 

14-May BACS Berkshire Association of 
Local Councils 

Membership £85.63 

14-May BACS CAS Insurance Services Insurance 26/27 £631.96 

Total £1,497.05 

 


